[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

CYJAEBHBIN JEITAPTAMEHT IIPH BEPXOBHOM CYJIE
POCCHVICKOM ®EJEPALIMA

IIPUKA3
ot 28 nexadps 2016 r. N 252

Ob YTBEPXJIEHHUU ITOPAIKA
MMOJAYM B APBUTPAKHBIE CYJIbl POCCUHCKOMN ®EJEPAIIAN
JOKYMEHTOB
B 9JIEKTPOHHOM BUJE, B TOM YUCJIE B ®OPME
JIEKTPOHHOI'O JOKYMEHTA

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. IIpukaza CyneOHoro nenapramenta npu BepxoBnom Cyne PO
o1 20.02.2018 N 28)

B cootBerctBun ¢ ®enepanbubiM 3ak0oHOM OT 8 stHBaps 1998 r. N 7-®3 "O Cynebnom
nenapramente npu BepxoBuom Cyne Poccuiickoirt ®epepanuu'", B HENIX peanu3aiiu
MOJIOKEHUH ~ ApOUTpaKHOrO  mporeccyalbHOro  Koaekca Poccuiickoit  denepanuu,
O®epnepanpHoro 3akoHa ot 24 wurons 2002 r. N 96-®3 "O BBeneHun B JICUCTBUE
ApbutpaxxHoro mnpoieccyanbHoro koaekca Poccuiickoii denepanun, denepanbHOro 3akoHa
or 23 urong 2016 r. N 220-®3 "O BHeceHHMU M3MCHEHUM B OTJCIBHBLIC 3aKOHOAATCIBHBIC
aktbl Poccuiickoit ®enepanuu B YacTH NPUMEHEHUs JJIEKTPOHHBIX JOKYMEHTOB B
JIESITEIBHOCTH OPraHoB Cy/1€0HOM BJIacTH" PUKa3bIBAIO:

1. YTBepauth 1 BBecTH B JeiicTBue ¢ 1 ssHBapsa 2017 r. npunaraembiid [lopsiok nogaum
B apOutpaxknbie cyasl Poccuiickoit denepannn TOKyMEHTOB B 3JIEKTPOHHOM BHJE, B TOM
grcine B popMe dNIEKTPOHHOTO JOKYMEHTA.

2. KoHTposb 3a HCIOJHEHHMEM HACTOSALIETO IPHKa3a BO3JI0XKHUTb HA 3aMECTHUTEINs
I'enepanbHoro nupekropa CynebHoro aenapramenta npu BepxoBHom Cyne Poccuiickoii
®enepanuu [Tapmmna A.U.

I'enepanbHBI AUPEKTOP
A.BI'YCEB

YTBepKAcCH

npuka3oM CyneOHOro qenapramMeHTa
npu Bepxosaom Cyne

Poccniickoit ®enepanuun

ot 28 nexabps 2016 r. N 252

MOPSIAOK } )
MMOJIAYM B APEBUTPAKHBIE CYJbl POCCUNCKON ®EJIEPAIINN
JTOKYMEHTOB
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B 9JIEKTPOHHOM BUJE, B TOM YUCJIE B ®OPME
IJIEKTPOHHOI'O IOKYMEHTA

1. OBIIME ITOJIOXKEHU A

1.1. Iopsmok momaun B apOuTpaxkHele cyasl Poccuiickoit denepanuy JOKYMEHTOB B
JJIEKTPOHHOM BHUJE, B TOM uucie B ¢opMe 3JIEKTPOHHOTO JOKyMmeHTa (nanee - Ilopsimok
NoJauu JOKYMEHTOB) pa3paboOTaH B COOTBETCTBUM C TMOJIOKEHUSMH ApOUTPa)KHOTO
nporeccyaiabHoro kojekca Poccuiickoit @enepanuu (manee - AIIK P®), denepanpHOro
3akonHa oT 24.07.2002 N 96-®3 "O BBeacHuH B AcicTBHE APOUTPAKHOTO MPOIECCYATLHOTO
kojekca Poccuiickoit ®@enepanun", denepanbHoro 3akona ot 23.06.2016 N 220-®3 "O
BHECEHUH U3MEHEHUI B OTAENbHBIE 3aKOHOJATENbHbIE aKThl Poccuiickoil denepanuu B 4aCTU
MPUMEHEHHUS IEKTPOHHBIX IOKYMEHTOB B JISITEIbBHOCTH OPraHoB cyAeOHOil BiacTu" (nanee -
@®enepanbhbiii 3akoH oT 23.06.2016 N 220-®3), npelycMaTpUBAIOLIMMH BO3MOKHOCTh
MoJIa4yll JJOKYMEHTOB B 3JIEGKTPOHHOM BHJIE, B TOM 4Hciie B (hOpMe 3JIEKTPOHHOIO JTOKYMEHTA,
MOJMMCAHHOTO 3JICKTPOHHOU IMOAMKCHI0, MOCPEICTBOM 3arOTHEHUS (OPMBI, Pa3MEIICHHON
Ha ouMaIbHOM caiiTe cya B MH()OPMALIMOHHO-TEIEKOMMYHHUKaIMOHHOU ceTH "HTepHeT".

1.2. B coorBercTBuu ¢ yacthio 7 cratbu 4 AIIK P® (B penakiuu denepaibHOro 3aKOHA
ot 23.06.2016 N 220-®3) uckoBoe 3asBICHUE, 3asBJICHHE, Kaja00a, MPEACTABICHUE U UHBIC
JIOKYMEHTBI MOTYT OBITh MOJaHbI B CyJl HA OyMa)>KHOM HOCUTEJIE WM B SJICKTPOHHOM BHUJIE, B
TOM 4uciie B (opMe 3IEKTPOHHOTO JAOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOHN MOAMHCHIO B
IIOpPsIIKE, YCTAHOBIIEHHOM 3aKoHoAaTesnbcTBOM Poccuiickoin denepanuu, MOCPEICTBOM
3aroNHeHus (OpMBbI, pa3MENIeHHONW Ha OQUIMAIbHOM caiTe cyda B HHGOPMAIMOHHO-
TeJIeKOMMYHUKalMOHHOM ceTu "MHTepHeT".

[Tonoxxenus AIIK P®, mnpenycmarpuBaroniue mnogadyy B apOUTpakHbIE CYABI
Poccuiickoit denepaunu (ganee - cynupl) TOKYMEHTOB B 3JIEKTPOHHOM BHUJIE, B TOM YHUCIIE B
dbopMe SIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO SJEKTPOHHOM MOMAMUCHI0 B TOPSJKE,
YCTaHOBJIEHHOM 3aKoHoJaTenbcTBOM Poccuiickoit ®enepauuu (Janee - JOKYMEHTHI B
3JIEKTPOHHOM BHJIE), MOCPEICTBOM 3alOJHEHUs (OPMBI, pa3MeIIeHHOW Ha OQUIMaTbHOM
caiite cyna B WMH(DOPMaAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn "HMHTepHeT", peanusyroTcs
yTeM NpuMeHeHus HacTosero [lopsaka mogauu 10KyMEHTOB.

[Togaua 3ampocoB, MpeIOKEHUN, 3asBICHUN WM KaloO0 B CyJd B COOTBETCTBUHU C
®denepanbHbIM 3aK0OHOM OT 22.12.2008 N 262-03 "OO6 obecnieyeHnn Joctyna K nHpopManuu
0 aesTenbHOCTH cyAoB B Poccuiickoit @enepanun", @eaepanbubiM 3akoHoM oT 02.05.2006 N
59-®3 "O mnopsaake paccMOTpeHus oOpameHuit rpaxaaH Poccuiickoit ®enepanun"
[TopsinkoMm nojgauu JOKYMEHTOB HE PETyJINPYETCs.

Ilomjaya MOKYMEHTOB B DJIEKTPOHHOM BHJE, KOTOpBIE COJEp)KAT CBEIACHUS,
COCTaBJISIIOLIME TOCYJapCTBEHHYIO TaliHy, [lopsiikoM Mo1au TOKYMEHTOB HE PEryIUpyeTCs.

1.3. B neJx peajrm3alliid HACTOAIICTO Hop;mKa nogavun JOKYMCHTOB HCIIOJIB3YHOTCA
CICOYIOMIUE OCHOBHBIC ITOHATHA:

AJIEKTPOHHBIA JIOKYMEHT - JIOKYMEHT, CO3JaHHBIi B JJIEKTPOHHOH ¢opme 6e3
MPEeIBAPUTENILHOTO  JOKYMEHTHPOBAaHUS Ha  OyMa)XHOM  HOCHUTENE, IOIMMCAHHbIN
JIEKTPOHHOM NOJIHUCHIO B COOTBETCTBUM € 3aKOHOAATENLCTBOM Poccuiickoit denepanny;

ANEKTPOHHBIA 00pa3 TOKyMeHTa (RJIEKTPOHHAsI KOMHS JOKYMEHTa, U3rOTOBJIEHHOTO Ha
OyMa)xHOM HOCHTENIe) - TIepeBeieHHas B JJIEKTPOHHYIO ()OpMYy C TIOMOIIBIO CpEACTB
CKaHHPOBAHUS KOMUS JOKYMEHTA, U3rOTOBJICHHOTO Ha OyMa)XHOM HOCHTENE, 3aBepeHHas B
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cooTBeTcTBUU C llopsiAkoM MmojgauyM JOKYMEHTOB MPOCTOM AJIEKTPOHHOM MOANMUCHIO WU
YCUJICHHOM KBaJTU(UIIMPOBAHHON AJIEKTPOHHOH MOAIHUCHIO;

ANEKTPOHHAs MOANHUCH - HMH(OpPMALMS B 3INEKTPOHHOU (opMe, MPUCOECTUHEHHAs K
MOAMKUCHIBAEMOMY 3JEKTPOHHOMY JOKYMEHTY WM HMHBIM OOpa3oM CBsi3aHHAsh C HUM H
MO3BOJIAIONIAS UACHTU(PUIIUPOBATD JIUIIO, TIOIUCABIIEE YIEKTPOHHbBIN TOKYMEHT;

KJIIOY JJICKTPOHHOM IIOANMCH - YHHMKaJbHAas IIOCJIEIOBATEIbHOCTh CHUMBOJIOB,
IIpeIHa3HAaYeHHas JUIsl CO3JaHMsl DJJICKTPOHHOM noamucd. B KadecTBe Kiro4a IIPOCTOU
AIIEKTPOHHOM MOATNKCH MCIIONB3YeTCs yueTHas 3anuch ¢puszndeckoro nuna ECUA;

ECHA - denepanbHas rocynapcTBeHHas HHpopMannoHHas cucrema "EnquHas cucrema
uacHTUGUKAIMKM W ayTeHTHQUKAuu B WHEOpACTpyKType,  oOecrneyuBaronieit
MH(OPMAaLIMOHHO-TEXHOJIOTUYECKOE B3aMMOJeiicTBHE UH(GOPMALIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX Il MPEIOCTaBICHUS TOCYNAPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT B
3JIEKTpOHHOU (hopme";

oOpaimieHue B CyI - JOKYMEHT, CO3/JaHHBI B COOTBETCTBHH C IPOIECCYATbHBIM
3aKOHOJATEIbCTBOM, HAIIPABIICHHBIN B CY/I;

JIMo, NoAaromee NOKYMEHTEI B CY[ - 3adBUTCIIb WJIKM €TI0 IMPCACTABUTCIIb, I10JIb30BATCIIb
JIMYHOI'O Ka6I/IHCTa;

nH(pOpMaIMOHHAs crcTeMa - HHpopMarmonHas cuctema "Moii apoutp";

JUYHBIA KaOMHET - MH(pOPMALMOHHBIN pecypc, pa3MelleHHbIH B HH(OpMaIMOHHON
cucremMe "Moil apOuTp", mpenHa3HAYEHHBIA JUIS pEANTHM3alUU YYaCTHHKAMH CyAeOHOTO
npoliecca rnpasa Ha Iojjauy B CyJl JOKyMEHTOB B 3JIEKTPOHHOM BUJIE;

CUCTEMa aBTOMATH3aIluH CYAONPOU3BOJICTBA - AaBTOMATU3UPOBAHHAS WH()OpMAIIMOHHAS
cuctema "Cynmompou3BojacTBo", mporpamMmublii  kommieke  "CymeOHO-apOUTpakHOE
JIEJIONPOU3BOJICTBO", aBTOMATH3UPYIOLIHUE MPOLIECCYAIbHYIO AESITEIbHOCTD CYJIOB.

2. YCJIOBUA ITOJAYU JOKYMEHTOB B QJIEKTPOHHOM BUJE
2.1. JINYHBIA Ka0UHeT

2.1.1. JlokyMeHTBI MOJAOTCS Yepe3 JIMYHbIA KaOMHET, CO3AaHHbII B HH()OpMaLMOHHON
cucreme "Moit apoutp".

2.1.2. Jluunblii kaOuHET co3gaeTcs Ha (U3HUYECKOE JIUIO, KOTOPHIM TOJAIOTCS
JOKYMEHTBI B 3JIEKTPOHHOM BHJIE B CyZ; IIPU MOJa4e JOKYMEHTOB IPEACTABUTEIIEM JIMUHBIN
KaOMHET Co3JaeTcs Ha MM IpeicTaBuTeNs (Jajee - Mosb30BaTelb, M0JIb30BaTeIb JTUYHOTO
kabuHera). YUepe3 nMUHBIA KaOWMHET MpPEICTaBUTENS] MOTYT OBITh MOJAHBI JJOKYMEHTHI B
OTHOLIEHUU OJTHOTO U 0oJiee MPEeCTaBIAEMbIX UM (PU3HUECKUX U (W) IOPUANYECKUX JTULL.

JInuHblii kaOWHET cO3/aeTCs B aBTOMAaTHYECKOM pEKHMME IyTeM TOATBEPKICHUS
JUYHBIX JAHHBIX (U3MYECKOro JIUIA, B TOM YHUCJE ero (amMuwimu, UMEHH U OoTdecTBa (IIpH
HaJIU4KH).

2.1.3. JlocTyn Kk TUUYHOMY KaOMHETY OCYIIECTBISETCS MOCPEICTBOM HISCHTU(DHUKAIINN U
ayTeHTU(UKALMU C UCMHOJNb30BaHUMEM YueTHOW 3amucu ¢usndeckoro nuna ECHA
(YIpoI1eHHOH, CTaHJapTHOM UK MOATBEPKICHHOM).
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2.14. Ilpm wuaeHTHGUKAIMK ¥ ayTCHTH(UKAIMK TOJH30BATENs IOCPEICTBOM
YIPOILICHHOM, CTaHIAPTHOW WM TOATBEPKIECHHOM YYETHOW 3amuch (PU3MUECKOro JIHIA
ECHA Bo3MOxHa 1o/1a4ya B CyJ1 AJIEKTPOHHBIX 00pa30B JOKYMEHTOB.

I[Ipu  uneHTudukanmm W ayTeHTUHUKAIMH  TOJB30BATENS  TOCPEICTBOM
MOATBEPXKJICHHON ydeTHoM 3amucu ¢uzudeckoro Juna ECHA Bo3MoxHaA Mojava
AJIEKTPOHHBIX JOKYMEHTOB, IOJIUCAHHBIX 3JEKTPOHHOM TMOJMUCHI0 B COOTBETCTBUU C
3aKoHOJaTenbCcTBOM Poccuiickoit denepanni.

2.2. TpeOoBaHus K JIEKTPOHHBIM 00pa3aM IOKYMEHTOB

2.2.1. DnexTpoHHBINH 00pa3 JOKyMEHTa CO3JaeTcs C MOMOIIbIO CPECTB CKAHUPOBAHUS.

CkaHupoBaHHE JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE JIOJDKHO TIPOW3BOJUTHCS B
MacmTabe 1:1 B depHo-Oemom aub0 cepom 1Bere (kadectBo 200 - 300 Touek Ha ArOWM),
00ecrevnBaroIIeM COXpaHEHUE BCEX PEKBU3UTOB U ayTEHTUYHBIX MPU3HAKOB MOJTMHHOCTH,
UMCHHO: TpaduyecKol MOJIKCH JIMIIA, IIeYaTh W YIJIOBOTO INTamia OyiaHka (TpU HaJUYWH ),
CKaHUPOBAHHE B PEKHUME IIOJIHON IIBETONEPENaYll OCYIISCTBISICTCS IMPUH HAIWYUU B
JOKYMEHTE I[BETHBIX I'padUUecKuX HM300paKCHUH JIMOO I[BETHOTO TEKCTa, €CIU 3TO MMEET
3HAaYCHHE JJIS1 PACCMOTPEHHS JIeTIa.

2.2.2. daiin »NEKTPOHHOTO oOpa3a JOKyMeHTa JoibkeH ObiTh B (opmare PDF
(pekoMeHIyeTCsl CO371aBaTh JEKTPOHHBIA 00pa3 TOKYMEHTa ¢ BO3MOXXHOCTBIO KOIMPOBAHUS
TEKCTa).

Pasmep ¢aiina snexkTpoHHOTr0 00pasa He JoibKeH npeBbimarh 30 MO.

2.2.3. Kaxxaplii OTAENBHBIN 3JIEKTPOHHBIN 00pa3 JOKyMEHTa JI0JKEH OBITh MpeACcTaBlIeH
B BUJEe oTAenbHOro (aitma. HaumeHnoBanue (aiina ITOJDKHO MO3BOJSITh WACHTH()HIIMPOBATH
3IEKTPOHHBIA 00pa3 JOKyMEHTa U KOJMYECTBO JUCTOB B HeM (Hampumep: Haknannas 996 ot
15122016 1 n.pdf).

2.2.4. @aiinpl U JaHHbBIE, COJEpXKAIUecs] B HUX, JOJDKHBI OBbITh JIOCTYIHBIMU JUIS
paboThl, HE OJKHBI OBITH 3allMIIEHbl OT KOMMPOBAHUS U MEeYaTH 3JIEKTPOHHOTO 00pasa, He
JIOJKHBI COAEpKAaTh HHTEPAKTUBHBIE U MYJIbTUMENUWHBIE 2JIEMEHTHI, BHEJPEHHBIE CLIEHApUU
Ha s13bIKe JavaScript wim Mro0bIX IPYTUX S3bIKaX MPOTrPAMMUPOBAHMSL.

2.2.5. DnexkTtpoHHBI 00pa3 JOKyMEHTa 3aBepsieTcss B cooTBeTcTBUM ¢ [lopsakom
M0J1a4M IOKYMEHTOB IIPOCTOM 3JI€KTPOHHOM MOANUCHIO UM YCUIIEHHON KBalU(ULIMPOBAHHOMN
JJIEKTPOHHOU MOANKCHIO.

2.3. TpeOoBaHuA K 2JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DneKkTpoHHBIA MOKYMEHT H3HAYaJbHO CO3/IaeTCs B DIEKTPOHHON (opme Oe3
MIPEABAPHUTEIILHOTO TOKYMEHTHPOBAHUS HA OyMa)KHOM HOCHUTEIIE.

2.3.2. Qaiin obpameHus B cyn JnoibkeH ObiTb B (opmare PDF ¢ BO3MOXHOCTBIO
KOIMHUPOBAHUs TEKCTA.

@aiiapl TOKYMEHTOB, MpPUJIAraeMbIX K OOpallleHUsIM B CyJI, MPEACTaBISIOTCS B TOM
dbopmate, B KOTOPOM OHM TMOANUCAHBI 3JIEKTPOHHOW moanucklo. Ilpu s3Tom  dailnbl
JIOKYMEHTOB, IIPUJIaraéMbIX K OOpaleHusM B CyJ, MOT'YT ObITh IPEACTABJICHbI B CIETYIOIIUX
dbopmarax:



5

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis JOKYMEHTOB C TCKCTOBBHIM
CoJIepIKaHUEeM;

2) PDF, JPEG (JPG), PNG, TIFF - m1st 1OKyMEHTOB C rpadU4eCcKUM COAEPIKAHUEM.
Pasmep (aiina 3eKTpOHHOTO TOKyMEHTa He J0JDKeH mpeBbimaTh 30 MO.

2.3.3. Kaxaplii OTAENbHBIN JOKYMEHT JOJDKEH OBITh MPEACTaBICH B BUIC OTACIBLHOTO
¢aitna. HammenoBanue (aiina MOIDKHO TO3BOJIATh HIACHTU(QUIMPOBATH JTOKYMEHT |
KOJIMYECTBO JIUCTOB B JJOKyMeHTe (HanpuMep: Hakmamnas 996 ot 15122016 1 n.pdf).

2.3.4. ®aiinpl U NaHHBIC, COJAEPIKAIIMECS B HUX, JOJDKHBI OBITh JOCTYIHBIMH JJIS
paboThl, HE JODKHBI OBITh 3AIUIIEHBI OT KOIKMPOBAHUS U IME€YaTH, HE JTOJKHBI COIAEPKATh
WHTEPAKTUBHBIC U MYJIbTHMEIUHHBIC JIEMEHTHI, BHEPCHHBIE CIIeHApUHU Ha si3bike JavaScript
WM JIIOOBIX IPYTUX S3bIKaX MPOTpaMMHUPOBAHUS.

2.3.5.  DNeKTpOHHBIA  JOKyMEHT  JOJDKCH  OBIThb  MOJANHWCAH  YCHUJICHHOW
KBaJTHU(UIIMPOBAHHON JICKTPOHHOH MOAIHUCHIO.

[lopsnok 1momauM  JTOKYMEHTOB HE IMPEIyCMaTpUBAaeT IOAAYM  DIJIEKTPOHHBIX
JOKYMEHTOB, IOJIMCAHHBIX IPOCTOM  DJIEKTPOHHOM MOJNIUCBI0 WM  YCHUJICHHOHN
HEKBATH(DUIIUPOBAHHOH JIEKTPOHHOM MOIMTUCHIO.

DNEeKTPOHHBIE MOMANUCH, KOTOPHIMH IMOAMKMCAHBI OOpaIleHus B CyIl U MpuiaraeMbie K
HUM JOKYMEHTBI, JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSAM YCHIICHHON KBaJM(DUIIMPOBAHHON
3JIEKTPOHHOU MOAMNUCH, TIPU UX CO3/IaHUU JOJDKEH ucronb3oBatbes popmat PKCS#7 (Public-
Key Cryptography Standard#7, o0mee onucanue crangapra PKCS#7, omybnukoBaHHOTO B
kauectBe RFC (Request for Comments) c¢ nHomepom 2315, pocTymHo MO aapecy
http://tools.ietf.org/html/rfc2315) 6e3 BKITIOYCHUS MOAIMCHIBAEMBIX JAHHBIX.

DJNeKTpOHHAs MOJNMCh JOJDKHA COAEP)KaThCs B OTAENbHOM (haiie (OTCOeAMHEHHas
AIIEKTPOHHASI TTOATHCS).

[Ipn moamucaHuu AOKYMEHTa HECKOJIBKMMHU JIMIIAMU KaXKAas SJIEKTPOHHAs MOJIHCH
JIOJKHA COZIep KaThbes B OT/AEIbHOM (aiine.

HOpSII[OI( nogaun  AOKYMCHTOB HE IMPEAYCMATPUBACT NOAAYU  SJICKTPOHHBIX
JOKYMCHTOB, IMOANMNCAHHBIX MTPUCOCANHCHHBIMU 3JICKTPOHHBIMHA ITOATINCAMMU.

2.3.6. 9HeKTp0HHHI>i JOKYMCHT HOJI)KCH OBITh noanucan BHGKTpOHHOﬁ NOANMCHIO JIMIIA,
KOTOPOC YKAa3aHO B TCKCTE DJICKTPOHHOT'O JOKYMCHTA KaK JIMIO, €T0 MOAINMKMCAaBIICE.

He AOMYCKACTCA HNPCACTABICHUC B CYA JJICKTPOHHBIX JOKYMCHTOB, IIOAIIMCAaHHBIX
BJIGKTPOHHOI\/'I IMOATIMCBIO JIMIIA, KOTOPOC HE YKA3aHO B TCKCTC JJICKTPOHHOI'0 JOKYMCHTA KakK
JIMIIO, €0 MOAINMCAaBIICC.

3. IOJAYA JOKYMEHTOB B 3JIEKTPOHHOM BUJIE }
(BAMOJITHEHUE ®OPMbI, PASMEIIEHHOM HA O®UIIAAJTLHOM CAMTE
CYIA
B MUHO®OPMAIIMOHHO-TEJJEKOMMYHUKAIIMOHHON CETH "UHTEPHET")

3.1. O0umue TpedoBaHus
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3.1.1. TpebGoBanus kK GpopmMe U COACPKAHUIO JOKYMEHTOB, 110/IaBA€MbIX B COOTBETCTBUH
¢ IlopsakoM momauum JOKYMEHTOB, ONPENENSIOTCS MPOLECCYadbHbIM 3aKOHOAATEIbCTBOM
Poccuiickoit deneparumu.

JIOKYMEHTBI 1I0AI0TCS B CYJ| IIyTE€M HAIpaBJIECHUS IOJIb30BATEIEM COOTBETCTBYIOILLETO
oOpalleHNs U NPUIAraéMblX K HEMY JOKYMEHTOB.

JIOKYMEHTBI, HallpaBJISIEMbIE II0JIB30BATEJIEM B CBSI3M C BBIHECEHHBIMH CyJaMu
onpeneneHussMu 00 OCTaBJICHUU 0€3 JBW)KEHUS HCKOBOIO 3asiBICHMs (3asiBICHUS),
amneJUIALIMOHHON KaJlo0bl, KacCAallMOHHOM >KayloObl, IPYIMMU OIpPEICIICHUSMH, a TaKxkKe
JIOKYMEHTBI, HalpaBJisgseMble 110 HHULMATHBE [10Jb30BaTENsl B KaUECTBE JIONOJIHEHUS K paHee
HAIPaBJICHHBIM JOKYMEHTaM, MPEACTABISAIOTCA B BUJAE NPUIOKEHUH K COOTBETCTBYIOLEMY
3asBJICHUIO (XOJATalCTBY) JIMOO K COIPOBOJIUTEIBLHOMY MHCBMY, B KOTOPOM JIOJKHO OBITH
YKa3aHO, B YacTHOCTH, KeM, KoMy (¢ ykasanuem @.M.O. cynpu) m B CBSI3U C YEM
(YKa3pIBaroTCs HOMEp JIeJ1a, PEKBU3UTHI CyJJeOHOr0 akTa, KOTOPhIM UCTPEOOBaHbI IOKYMEHTHI)
HAIpPAaBJISAIOTCS JOKYMEHTHI.

3.1.2. Ilpy mOArOTOBKE K HAIMpPaBJICHUIO JAOKYMEHTOB B JJIEKTPOHHOM BHUJAEC B CY[
MOJIb30BATEIEM JIMYHOTO KaOWHeTa 3amosiHseTcs (opma, pa3MmenieHHas Ha O(UIIHATEHOM
caiite cya B MH(OpPMAalMOHHO-TEIEKOMMYHHKAIIMOHHON ceTu "MHTepHeT":

1) BBOoguTCSI HOMED Jena (eciu MPOU3BOACTBO IO JeITy BO30YKIICHO):

IpH Mojaue B apOUTPaxKHBIA CyJ MEpBOMl MHCTAHLMU OT3hIBA HAa MCKOBOE 3asiBICHUE
(3asiBIICHHE), BCTPEYHOTO MHCKA, 3asBIEHUS O BCTYIUICHMH B JI€JI0, WHOTO 3asBJICHUS
(xomaraiicTBa) MMOJI30BATEIh BBOJAUT HOMED JIeia, PACCMATPUBAEMOTO C €r0 y4acTHEM;

OpU ToJaue aneJUIIUOHHOW JKajloObl, OT3bIBAa Ha AaNCIUBIIHOHHYIO JKaiooy,
KacCallMOHHON ’KaJo0bl, OT3bIBA HAa KACCAIMOHHYIO JKano0y, 3asBICHUS O IEPECMOTpE
CYZ[66HOFO aKTa II0 HOBBIM HJIM BHOBbL OTKPBIBIIMMCA O6CTO$IT€JH)CTB21M, OT3bIBa Ha
3asBJIEHHE O TMEpPecMOTpe CyAeOHOTO akTa IO HOBBIM WIM BHOBb OTKPBIBIIUMCS
00CTOsATENLCTBAM, 3asiBJICHHUS (XOJaTaiiCTBA) IOJH30BATENIb BBOJWUT HOMEpP Jeia, I10
KOTOPOMY TPHUHSAT COOTBETCTBEHHO O0XKalyeMbIll CyAeOHBIM akT WM CydeOHBIH aKkT, O
MEPECMOTPE KOTOPOTO XOaTalCTBYET 3asIBUTEI;

MpU ToJade 3asBIEHUS O MPUCYKICHUHM KOMIICHCAIIMM 3a HapylIeHHe MpaBa Ha
CyJIONPOU3BOACTBO B pa3yMHBbIH CpOK WJIM IIpaBa Ha HCIOJIHEHHE CYyIeOHOro akTa B
pa3yMHBII CPOK IOJIb30BATENb BBOJUT HOMED JI€a, B CBSA3H C PACCMOTPEHUEM KOTOPOTO OH
oOpalaercsi C COOTBETCTBYIOLIUM 3asiBJICHUEM;

2) ykaspiBaeTcsi MHpopManus O 3asBHUTeNe, 00 ydacTHMKax CyaeOHOro mpoliecca
(ranHas MHGOpMaIUs yKa3bIBaeTCs TakXKe B TEKCTE MOJAaBaeMOro oOpalleHus), B TOM YHCIIe:

€CIIM YYaCTHUKOM CyAeOHOro Ipolecca sBIsSeTCs IOPUANYECKOe JIMI0, YKa3bIBAIOTCA
ero noinHoe HaumeHoBanue, NHH, ocHOBHON rocynapcTBEHHBIH pPErMCTPALMOHHBIA HOMED
(OI'PH) (mpu otcyrerBun y Hero MHH ykasbiBaercs ero OI'PH), anpec mecta HaxoxaeHus
(c o0s3aTeNbHBIM yKa3aHWEM I[OYTOBOro uHAekca). Eciu wuctuamu  (3asBUTENISIMU),
OTBETUMKAMHU (3aMHTEPECOBAHHBIMM JIMIIAMM) BBICTYNAIOT HECKOJBKO JIUI, YKa3bIBaeTCs
uHpopMalusg O KaXJAOM U3 HHUX. Eciaum ydacTHHKOM cyaeOHOro mpoiiecca SBIseTCs
MHOCTpaHHOE I0pUIrUecKoe 1o, TpeboBanue 06 ykazanuu MHH u OI'PH He npumensiercs;

€CJI YYaCTHUKOM Cy/1e0HOro Ipolecca siBiseTcs (U3HUecKoe U0, YKa3bIBAIOTCS €ro
dbamunus, UM, OTYECTBO (IIPHU €ro HAJIMYWH), aTa U MECTO POKICHUS, aJ[peCc PErUCTpaliu
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¢duszmdeckoro ymma (¢ 00s3aTeTbHBIM yKa3zaHWeM MouyToBoro uHaekca), MHH (mpu ero
HAIMYUU), SBISETCS JM TIOJIb30BaTEeNlb HWHIUBUAYATbHBIM MpeaNpUHUMATENEM (IS
WHIUBUIYAIbHBIX mpeanpuHumatene ykazanue MHH u OI'PHUII oGs3atensHO, Takke
yKa3bIBaeTCs ajipec GaKTUYECKOTO MPOKUBAHMS ), HUTUYUE JOBEPECHHOCTH, BBIJAHHOM JTUIIOM,
OT UMEHHU KOTOPOTO MOAAIOTCS MOKyMEHThl. Eciu uctuamu (3asBUTENSIMH), OTBETYHMKAMU
(3aMHTEPECOBAHHBIMU JIMIIAMHU) BBICTYIAIOT HECKOJIBKO JIMII, yKa3bIBacTcs WHMOpMALUS O
KaXI0M U3 HUX. Eciii yuacTHUKOM CyJieOHOro mpoliecca sBIseTCsl HHOCTpaHHOE (pu3nveckoe
nuto, Tpeboanue 06 ykazanuu MHH u OT'PHUIIT ve mpumensiercs;

€ClIM y4aCTHHUKOM CyJIeOHOro mpolecca sIBIsieTcs MyOIMYHO-IIPaBOBOE 0Opa3oBaHUE,
ykaszbiBaercsi MHH um OI'PH oprana rocynapcTBEHHOM BIIacTM WJIM OpraHa MECTHOI'O
caMOyIIpaBJIeHHs], B JIHIIE KOTOPOTro, 10 MHEHHIO 3asBUTEIISA, BHICTYNAET ITyOIMYHO-IIPAaBOBOE
o0pa3oBaHue;

€ClIM  Y4YaCTHUKOM CyAeOHOro mporecca sBISETCS JODKHOCTHOE JIMLIO OpraHa
roCyJapCTBEHHOM BJIACTU WM OpraHa MECTHOIO caMmoymnpasieHus, ykasbiBaercas MHH wu
OI'PH oprana rocy1apCTBEHHOH BJIACTU WJIM OPraHa MECTHOTO CaMOYIIPaBJICHUSI, B KOTOPOM
3TO  JOJDKHOCTHOE JIMIO  OCYIIECTBISIET CBOKO  NPO(GECCHOHAIBHYIO  CIYXKEOHYIO
JESTEIIBHOCTB;

€CJIM yYaCTHUKOM Cy/IeOHOTO MpoIlecca SIBISAETCS BONCKOBAs 4acTh, HE SBIISIOIIASCS
opuanueckuM nuiom, ykaseiBaercs MHH u OI'PH cootBerctBylomiero ¢enepanbHOro
OpraHa WCIIOJTHHUTEIBLHOW BIJIACTH, B KOTOPOM (elepaibHBIM 3aKOHOM IPEIyCMOTpPEHA
BOCHHAsI CITyx0a;

€cIM y4YacTHHKOM CyIeOHOro Ipolecca SBISETCS OpraH, HE HMEIOLIMHA cTaTryca
IOPUIMYECKOTO JINIA, HaJIeJICHHBIH (heepaabHbIM 3aKOHOM OTAEIBHBIMU T'OCY/1apCTBEHHBIMU
WM HWHBIMU HY6J'II/I‘-IHI)IMI/I IIOJIHOMOYHUSIMHU H CO3II€1HHI)II>1 Ha OCHOBaHHUH (l)eﬂepaJH)Horo
3aKOHA WIH pelieHus (eaepaabHOro opraHa rocyIapcTBeHHOHN BiacTH, ykassiBaercs MHH u
OI'PH d¢enepanbHoro opraHa, OOECIEUMBAIOLIEIO JEATEIBHOCTh IOJb30BaTeNsd (JI1M00
OTBETYMKA, 3aMHTEPECOBAHHOTO JINIA);

€CJIM yYaCTHUKOM CyIeOHOTO mpoliecca sBisieTcs noapaszaenenue L{lenrpanbHoro 6anka
Poccuiickoit ®enepannu  (banka Poccun), He sBistoiieecs OPUINYECKUM JIHIIOM,
ykazwsiBaeTcsi UHH u OI'PH Lentpansuoro 6anka Poccutickoii ®eneparmy;

€CIIM YYaCTHUKOM CyAeOHOro Ipoliecca SBISETCS OpraH, HE HUMEIOIIMK cTaTyca
FOPUINYECKOTO JIMIA, HAJEIEHHBIA 3aKOHOM OTIEJIbHBIMH TOCYAAPCTBEHHBIMU WJIM WHBIMHU
NyOMMYHBIMA ~ TOJHOMOYMSMM W CO3JIaHHBIM Ha OCHOBAaHMM pEIICHUs  OpraHa
rocyJIapcTBeHHOM BiacTu cyOwnektra Poccuiickoit ®enepanuu, ykassiaetcss MHH u OT'PH
BBICIIIETO MCIOJHUTEIBHOTO OpraHa rocyapCTBEHHOM BIACTH COOTBETCTBYIOLIETO CYyOBEKTa
Poccuiickoit @eaepanuu;

€CId  YY4aCTHMKOM  Cyle0HOro  nmpolecca  sBIseTcs  opraH  (Hampumep,
aJMUHHCTpPATUBHAs KOMHCCHS), HE HMMEIOLIUN cTaTyca IOPHUIWYECKOro JIHIA, HaJleJIeHHbIN
3aKOHOM OTJACJIBHBIMU IIOJHOMOYUSAMM II0 PELICHHUI0 BOIPOCOB MECTHOIO 3HAYECHU,
roCy/1apCTBEHHBIMU WM MHBIMU MYOJIMYHBIMH MOJHOMOYUSMU U CO3JaHHBIA HA OCHOBAaHUU
pelleHusT OpraHa MeCTHOro camoymnpasieHus, ykasbiBaetcss MHH u OI'PH wmectnHon
aAMUHHCTpAMK  (MCHOJHUTENIbHO-PACIOPSAIUTEILHOTO  OpraHa  COOTBETCTBYIOLIETO
MYHUIIUTIAIBHOTO 00pa30BaHMs);

3) ykasbiBatOTCsl HOMepa TenedoHOB (MOOMIIBbHBIN, CTAallMOHApHBIN), HOMepa (akcoB
(Ipu HaNMMYKMK), aapeca SJIEKTPOHHOM MOUTHI U Apyrue TpeOyeMble CBEACHNUS;



4) yka3bpIBaeTCs aapecar 0OpaleHus:

IIPH TI0JIa4€ B apOUTPAXHBIN Cy/I MIEPBOM MHCTAHIIMA UCKOBOTO 3asIBICHUS (3asIBICHUS),
OT3bIBa Ha MCKOBOE 3asiBJICHHE (3asBJICHUE), BCTPEYHOIO MCKa, 3asBJICHHS O BCTYIUIEHUU B
JIeJI0, MHOrO 3asBJIEHUS (XOoJaTaiicTBa) B KayecTBE ajpecaTa I10JIb30BATEIb YKa3bIBAET
apoutpaxHubslii cyn cyowekra Poccuiickori ®eneparuu, B KOTOpPBIH  HampaBIseTCS
COOTBETCTBYIOIIEe OOpamieHue. Ecinu TOKyMEHTHI MOJAr0TCA MO JeiaM, OTHOCSIIUMCS K
noacynnoctu Cyna Mo MHTEIJIEKTyalbHbIM IpaBaM, B KauecTBE ajpecara IO0Jb30BaTelb
ykaspiBaeT Cy/1 110 HHTEUIEKTYalbHBIM IIpaBaMm;

IIpH ToJladye B apOUTPasKHBIH CyJl aneUIAHOHHON WHCTAHIMH aleJIIIUOHHOMN KanoObl
B KayecTBE ajjpecara MoJb30BaTelb YKa3bIBACT apOUTPAKHBIN CY, MPUHSIBILUN 00)KaTyeMblIit
CyneOHBIN aKkT B IEPBOM MHCTaHIMU (YacTh 2 ctatbu 257, ctaths 272 AIIK P®). ITpu nonaue
B apOWTpPaXHBIA CyJ aNeJUIIMOHHON WMHCTAaHIMU OT3bIBa Ha aleIUIIHOHHYIO >Kaioly,
3asBJIeHUs (XO/JaTaliCTBa) B KaUueCTBE aJipecara MoJIb30BaTelb YKa3bIBa€T COOTBETCTBYIOLIUI
apOUTpaKHBIN aneUIALUOHHbBIN CY;

IpH Mojaue B apOUTPAXKHBIN CyJl KaCCAallMOHHOW MHCTAHIIMU KAacCAllMOHHOM >KamoObl B
KayecTBE ajjpecaTa IO0JIb30BATEIb YKa3bIBACT apOUTPaKHBIM CyJ, IPUHSBIIUNA 00XKaTyeMblil
cyneOHbIi akT B mepBoil uHcTanuuu (dacth 1 crateu 275 AIIK P®), B kauecTBe aapecata
KaCCallMOHHOM kajo0bl Ha cyneOHbIi akT Cyna 1Mo MHTEIJICKTYAJIbHBIM MpaBaM, MPUHSATHINA
MM B KauecTBe CyJa I[EpBOM MHCTAHIMM, I[OJb30BaTeNb yKaszbiBaer Cyn 1o
UHTEJJIEKTyaabHbIM IpaBaM (4actb 1.1 crateu 284 AIIK P®). Ilpu nomaue >xano0bl Ha
orpezeneHue apOUTPaKHOTO cyAa KaccalmoHHOM wuHcTaHimu (ctaths 291 AIIK P®D) B
KayecTBE ajJpecaTa yKa3blBaeTCs AapOWTPaKHBIA CyAd  KAacCAallMOHHOW  MHCTaHIMU
(apObutpaxsbiii cynq okpyra wid Cya [0 MHTEJUIEKTYaJIbHBIM TpaBaM), BBIHECIIMMA
COOTBETCTBYyMOILlEEe ompeneneHue. Ilpu mnomaue B apOUTpakHbBI CyJ KacCalMOHHOMN
WHCTAHIIMM OT3bIBA HA KACCAIMOHHYIO XaloOy, 3asBieHHs (XoJaTaiicTBa) B KayecTBE
ajZipecaTa I0JIb30BATEIb YKA3bIBA€T COOTBETCTBYIOIIMM apOUTpaXkHbI cyq okpyra win Cya
M0 UHTEJUIEKTYalIbHBIM MpaBaM;

IpU TOoJave 3asiBJICHHUS O IEepecMOTpe CyAeOHOro axkTa IO HOBBIM WJIM BHOBB
OTKpBIBIIMMCS ~ OOCTOATENbCTBAM B  KauecTBe ajpecara IOJb30BATENb  YKa3bIBAaeT
apOUTpaXHBIN Cy/l IEPBOM WHCTAHIIMHU, MPUHSABIINN COOTBETCTBYIOMINM Cy/1eOHbIN akT. Ecin
CyleOHBI aKT MepBOW MHCTAHLMHU ObUI M3MEHEH CYJIOM aleJUISIMOHHOW HMHCTAaHLUUHU WIN
CyJIOM KacCallMOHHOW MHCTAaHIMU JMOO Cy/IOM BBILIECTOSIIEH WHCTAHIMM HPHUHST HOBBIN
CyleOHBIN aKT, B KauecTBe ajjpecaTa MoJb30BaTelb YKa3bIBaeT apOMTPaKHBIM CyJ, KOTOPBIN
M3MEHUJI WM IPUHSI HOBBIM cyneOHbI akT mo neny (crates 310 AIIK P®). [Ipu nmonaue
OT3bIBA Ha 3asBJIEHHE O MEPECMOTpe CyJAeOHOro aKTa MO HOBBIM MM BHOBb OTKPBIBLIIMMCS
0o0CTOSITENECTBAM B KAadecTBE ajpecaTa I0JIb30BAaTEIb YKa3blBaeT apOUTpaxKHBbIH CYyI,
paccMaTpUBAIOIIMK 3asBIEHUE O MEpPEecMOTpe CyJAeOHOro akTa MO HOBBIM MM BHOBb
OTKPBIBLIMMCS 00CTOSTENBCTBAM;

IIpY ToJaye 3asdBJICHUS O MNPUCYKACHUM KOMIICHCAlMM 3a HapyLIEHUE IIpaBa Ha
CYJOIPOU3BOJACTBO B pa3yMHbI CpPOK WM IIpaBa Ha MHCIOJHEHHE CyAeOHOro akra B
pasyMHBIH CpOK B KauecTBe ajpecaTa II0Jb30BaTeNb YKa3blBaeT apOUTPaKHBIA CYyI,
NpUHSBIIMN pemieHue (yactb 1 crateu 222.2 AIIK P®);

5) BbIOMpaeTcss BUJ OOpallleHHs] B Cy/, YKa3bIBAIOTCS €ro PeKBU3UTHI M 3arpyxaroTcs
(aiibl MoJjaBaeMbIX TOKYMEHTOB.

3.1.3. K ofparienuto B cyJ, MoJaBaeMOMY MpPEACTaBUTENEM, JOJKEH OBITh MPHUIIOKEH
JIOKYMEHT, TIOJITBEPKAAFOITUHN TTOTHOMOYHSI TipeacTaButens (ctaThs 62 AITK PO).
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JIOBEpEHHOCTh MPEACTABIAETCS B BHJE JIIEKTPOHHOIO JOKYMEHTA, MOIMNHCAHHOTO
YCHJIEHHOW KBaJM(DUIIMPOBAHHON SJEKTPOHHOW MOMIMUCKHI0 MPEICTABISIEMOro JIMIa, JTU00 B
BUJIE DJEKTPOHHOrO 00pa3za JOKYMEHTa, 3aBEPEHHOr0 YCHJIEHHOW KBaIU(DPUIIMPOBAHHON
AIIEKTPOHHON MOJMKCHIO MPEICTABISAEMOrO JIHIIA, JTUOO0 IEKTPOHHOTO 00pas3a, 3aBepEHHOTO
MIPOCTOM DJIGKTPOHHOW TMOAMKMCHI0O WM YCHJICHHOW KBaTU(DUIIMPOBAHHON 3JIEKTPOHHOM
HOJIKUCHIO JIUIIA, TOAIOLIETO JOKYMEHTBHI.

Opnep Ha UCHOJHEHHE IOPYYEHHUS, BbIIABAEMbIIl COOTBETCTBYIOUIMM aJIBOKAaTCKUM
o0Opa3oBaHUEM, TMPEACTABIAECTCS B BUAE JJIEKTPOHHOIO 00pa3za IOKYMEHTa, 3aBEPEHHOIO
YCUJIEHHOU KBaJIM(ULIMPOBAHHOMN 3EKTPOHHON MOAMUCHIO TOJPKHOCTHOTO JIMIIA, BHIIABIIETO
opep MO0 3aBEPEHHOr0  MPOCTOM  BJIEKTPOHHOW  MOJMUCHIO WM  YCWJICHHOU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO JTUIA, TOAAIOIIET0 JOKYMEHTHI.

Ecnu obOpamienue B Cyq B COOTBETCTBHU C 3aKOHOJATENbCTBOM M IlopsaxoM mojgaun
JOKYMEHTOB JIOJDKHO OBITh TOANUCAHO (3aBEPEHO) YCHUJIEHHOH KBalu(UIMPOBAHHON
AJIEKTPOHHON TOAMMCHIO, TPU TOJade TAKOro OOpalleHUs B DJIEKTPOHHOM BHIE K HEMY
IIPUKIIAIbIBACTCS JIOBEPEHHOCTb, oM CaHHast (3aBepeHHas) YCHJIEHHOU
KBaJIM()ULMPOBAHHOMN 3JIEKTPOHHOM MOANMCHIO MPEACTABIAEMOrO JIULA.

3.2. [Tonaya 10KYMEHTOB B paMKaXx CyJA0IPOM3BO/CTBA
B apOMTPAKHBIX CyAaX (B COOTBETCTBHHU ¢ APOUTPAKHBIM
npoueccyajabHbIM KoaekcoM Poccuiickoii @exepauun)

3.2.1. ObpaiieHue B ¢y U IpujiaraéMble K HEMY TOKYMEHTBI MOT'YT ObITh IIOJIaHBI B CYJ]
B BHJE DJCKTPOHHBIX JOKYMEHTOB, IOJMMCAHHBIX YCHJIEHHOH KBaJU(pHUIUPOBAHHOU
AJIEKTPOHHOM MOJIHUCHIO JIUIA, TOAAIOIIEr0 JOKYMEHTHI (3asBUTEIIS UM €r0 IPEICTaBUTENs),
au00 B BMJE 3UIEKTPOHHBIX OOPa30B JTOKYMEHTOB, 3aBEPEHHBIX IPOCTOM 3JIEKTPOHHON
MOJIHCHIO MM YCHJICHHOW KBaJTM(HUIIMPOBAHHON AJIEKTPOHHON MOIKCHIO JIUIA, MTOIAI0IIETO
JIOKYMEHTBI.

3.2.2. YcuneHHOW KBIU(PUIIUPOBAHHOW SJIECKTPOHHOW TMOAMUCHI0 JOJDKHBI OBITH
MOJMUCaHbl 0OpalieHus B Cy/I:

3asiBiieHHe 00 o0ecnieueHnH Jqoka3aTenbeTB (cTathst 72 AIIK PO);

3asiBieHue 00 obecnieuenuu ucka (cratbs 92 AIIK PD);

3asiBiieHHEe 00 o0ecrieueHnH UMYIIECTBEHHBIX HHTepecoB (cTaThs 99 AIIK PO);
3asiBeHHEe 00 oOecnieueHnu ucnoiHeHus cyaeoHoro akra (crates 100 AITK PO);

X0JIaTaliCTBO O TMPUOCTAHOBJICHUH HCIIOJTHEHUS! PEIIEHUs TOCYAapCTBEHHOTO OpraHa,
OopraHa MECTHOTO CaMOYIpaBJIEHHUs, HHOIO OpraHa, JOJLKHOCTHOro jmua (crarbs 199 AIIK
PD);

XOJIaTaliCTBO O MPHUOCTAHOBJICHWU HCIIOJHEHUs CyIeOHBIX akToB (crtarbu 265.1, 283
AIIK P®);

HCKOBOE 3asgBICHHE, 3agBICHHE, aNeIAlHOHHAsg jkamoba, KaccalMOHHas »kajxooa,
coJIep KaIire X0IaTaiCTBO O MPUHATUM O0eCTeunuTeNbHBIX Mep (cTtatbu 125, 260, 265.1, 277,
283 AIIK P®).

HaHHI)Ie O6paH_[eHI/I$[ moAar0TCA B Cyl B BUJC DJICKTPOHHOI'O JOKYMCHTA, ITOAITMCAHHOT O
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YCUJIEHHOW KBaJIM(UIIMPOBAHHON 3JIEKTPOHHOM MOANKCHIO JIMIA, MOJAIOUIETO JOKYMEHTHI
(3asBUTENST WJIM €ro TPEJCTaBUTENs), JIMOO B BHIE JJIEKTPOHHOTO 00pa3a JIOKyMEHTa,
3aBEpEHHOr0 YCUJICHHOW KBaJU(UUIMPOBAHHON 3EKTpOHHOW mnonanuckio. Ilpu 3TOoM
yCHJICHHAs] KBaTH(PUIIMPOBAHHAS JJICKTPOHHAS MOANKUCh, KOTOPOW 3aBEPEH JIIEKTPOHHBIN
o0pa3 JOKyMeHTa, AOJDKHA MPHUHAJIEKATh JIMILY, [MOANKUCABIIEMY JOKYMEHT Ha OyMa)kKHOM
HOCHTEJIE.

3.2.3. Ecnu oOpameHue B Cyl B BHUIE JJICKTPOHHOTO JOKYMEHTAa WJIM B BHIIC
AJIEKTPOHHOTO 00pa3a JOKyMEHTa MOJAMHUCAHO (3aBEPEHO) YCHICHHOW KBaJTU(UIIMPOBAHHON
3JICKTPOHHOM MOAMKCHIO, JIEKTPOHHBIE 00pa3bl TOKYMEHTOB, MpUJlaraéMbie K 0OpaIlleHUI0 B
Cy, CUMTAIOTCS 3aBEPEHHBIMH YCHJICHHON KBAIM(UIIMPOBAHHON 3JIEKTPOHHOW MOIMHCHIO
JIMIIA, TOJIAOIIEr0 TOKYMEHTHI.

Ecnu obOpamienue B cyq NOJaHO B BHUJE DJICKTPOHHOrO o0pasza JOKYMEHTa, TaKoe
oOpamieHHe W TpHIIaraeMble K HEMY DJCKTPOHHbIE 00pa3bl JOKYMEHTOB CUUTAIOTCS
3aBCPCHHBIMU HpOCTOfI C-)JICKTpOHHOfI MMOAIMUCHIO JInla, MOAar0mEero J0KyMCHTHI.

3.2.4. K anemisiMOHHOM M KacCallMOHHOM jkajmo0aM oOKamyeMmble CyIeOHbBIE aKThI
MPHJIATa0TCs ITyTeM BBIOOpA TOJIE30BATEIEM KOIMMHA COOTBETCTBYIOIIETO Cy/lIeOHOr0 aKTa W3
uHpopmanmoHHoM cuctemsl "KapToreka apOUTpaKHbIX aen".

OOxanmyemble CyaeOHBIE aKThl MOTYT OBITh TPHJIOKEHBI K aNeJUIAIUOHHOW W
KacCallMOHHOW >Kano0aM B BHJE DSJEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX YCUJICHHOMN
KBATH(UIIUPOBAHHON 3JIEKTPOHHOM MOAMUCHI0 (MOAMUCSAMU) CylIbU (CyAeH), MPUHSBILIETO
(mpuHSABLINX) CyNEOHBIN akT, MO0 SIEKTPOHHBIX 00Pa30B 00KaTyeMbIX CyNEeOHBIX aKTOB,
3aBEPEHHBIX  yCWJICHHOW  KBAJU(HUIMPOBAHHOW  DIIEKTPOHHOW  TOAMHCHIO  CYIbH,
Ipe/IceAaTeIbCTBYIONIECTO MO Jely, MpeAcenaTens cyaa (3aMecTuTess Ipeaceaarens cyna)
WIN YITOJTHOMOYEHHOTO paOOTHHKA armapara cy/a.

3.2.5. Ilpu nopmave 3asBieHHs O IEPEeCMOTpe CyJeOHOro aKkTa MO HOBBIM WJIH BHOBb
OTKPBIBUIMMCSI OOCTOSITENIbCTBAM IOJIb30BATEIEM IPUMEHSIOTCS IMpaBUjla, YKa3aHHbIE B
nyHkTe 3.2.4 [lopsinka nogaum JOKYMEHTOB.

3.2.6. K 3agBneHusM (xomaraiicTBaM) cyieOHbIE aKThl MOTYT ObITh IIPUIIOKEHBI:

B BHJE D3JEKTPOHHBIX JOKYMEHTOB, INOANUCAHHBIX YCHUJIEHHOM KBaIM(UIIMPOBAHHOM
AIIEKTPOHHOMN MOANUCHIO (MOANUCSAMU) CYNIbU (Cyaei), MPUHSBIIETO (MIPUHSABIIUX) CYACOHBIH
aKT;

B BHJE€ DIJIEKTPOHHBIX 00pa3oB CyJAEOHBIX aKTOB, 3aBEPEHHBIX YCHJIEHHOMN
KBTM(UIIMPOBAHHON SJEKTPOHHOM MOAMUCHIO CYNbU, MPEICENaTeNbCTBYIOIIETO MO ey,
npejacenarens cyaa (3aMecTuTeNs MpeacefaTeNst cyAa), YIMOJTHOMOYEHHOTO pabOTHUKA
amrmapara cyja,

B BHJI€ 3JIEKTPOHHBIX 00pa30B CyAE€OHBIX aKTOB, 3aBEPEHHBIX MPOCTOM 3JIEKTPOHHOI
HOJNHMCHIO UM YCHJIEHHON KBaJTHM(PHUIMPOBAHHON 3JIEKTPOHHOM MOMUCHIO JIHIIA, ITOIAIOIIETO
JIOKYMEHTHI;

B BHJE KONMUH CyaeOHBIX aKTOB U3 HHpOpMauuMoHHOM cuctembl "KaproTeka
apOUTpaXKHBIX Jen", 3aBepeHHbIX NPOCTONW 3JIEKTPOHHOW TMOANKHCHI0 WIM YCUJICHHOMN
KBAJTM(PHULIUPOBAHHON JIEKTPOHHOM MOAMUCHIO JIUIIA, TOJAIOIIET0 JOKYMEHTHI.

4. 3BABEPIHIEHME IIOJAYHU JOKYMEHTOB
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4.1. To 3aBepuIeHnH 3arpy3Ku ¢aiyioB, conepkaiux oopalleHle B Cyl U IpujaaraeMble
K HEMY JOKYMEHTHI, I10CJI€ OCYLIECTBJIEHHs MPOBEPKU NMPABUIBHOCTH BBEJCHHBIX JaHHBIX
MI0JIb30BATENb, BEIOMPAsi COOTBETCTBYIOUIYIO OIIINIO, HATIPABIISET B CYJl JTOKYMEHTHI.

4.2. Tlocme HampaBieHHS B CYyJ JOKYMEHTOB IIOJIb30BATEI0 B JIMYHBIM KaOWHET
NPUXOJUT YBEJIOMJICHHE O TMOCTYIUICHHH JOKYMEHTOB B HWH(GOPMAIMOHHYIO CHCTEMY,
coJieprkaliee JaTy U BpeMsl MOCTYIUICHHS IOKYMEHTOB.

43. Jlata u BpeMms TMOCTYIUICHHS JOKYMEHTOB B HMH(POPMALMOHHYIO CHCTEMY
OTIPEEIAIOTCS 110 MOCKOBCKOMY BpEMEHH, (PUKCUPYIOTCS aBTOMATHUYECKU U YUHUTHIBAIOTCS
CYZIOM TIPH PacCMOTPEHHH BOIIPOCA O COOJNIIOJICHHH CpOKa Ul HarpaBlieHHs oOpalieHus B
CyJl COTJIACHO TIPOlIeCcCyaaIbHOMY 3aKOHOIaTeIbCTBY (YacTh 6 ctathu 114 AIIK PD).

B nenax onpeneneHus MOMEHTa MOJaud JOKYMEHTOB 10 OOIIEMYy IpaBHILY
IPUHUMAIOTCA BO BHUMAHUE JaTa M BpeMsl MHQOPMALMOHHOM CUCTEMBI, a HE JlaTa U BpeMs
4acOBOM 30HBI, B KOTOPON HAXOAUTCA CYJI - aipecaT HalpaBiIsieMOro oOpaleHus.

Jlata 1 Bpems MOCTYIUIEHHUSI B MH()OPMALIMOHHYIO CUCTEMY JOKYMEHTOB, MOJaHHBIX B
CYJIbI, PACIIOJIOKCHHBIE B 1-if acoBoil 30He (KaymHUHTpancKkas 001acTs), ONMPEaeIISTFOTCS 10
JaTe U BPEMEHH MOCTYIUICHHS IOKYMEHTOB B MH(GOPMAIIMOHHYIO CUCTeMY MUHYcC | yac.

4.4. IIpocMOTp JOKYMEHTOB, IIOJIaHHBIX B CyJl B 3JIEKTPOHHOM BHJIE, OCYIECTBIISAETCS
pabOTHUKOM amrmapara Cy/a, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB B 3JIEKTPOHHOM BHJIE,
KOTOPBIM JTOJKEH yOeAMTbCs B TOM, YTO JOKYMEHTHI, IOCTYIHUBIINE B HH(DOPMALMOHHYIO
CHCTEMY, aJpeCOBaHbl CYAY, JOCTYIHBI JUIsi MPOYTCHHUS, OPOPMIICHBI B COOTBETCTBHU C
[TopsimxoM To1auM TOKYMEHTOB, BKJTFOYAsi COOJIO/ICHUE TPEOOBAHUS O HATMYHH rpaduueckoit
HOJIKMCH JIUI[Aa B AJIGKTPOHHOM o0Opa3e oOpaiieHus B CyJ, TPeOOBaHHHA K DJIEKTPOHHOU
noanvucu. Ecnu  JaHHBIE YCIIOBUS COOJIOACHBI, ITIOJB30BATEIII0 B JIMYHBIA KaOWHET
HANpaBJISICTCS YBEIOMJICHHE O TMOJNYYCHHH CYIOM TIOJaHHBIX B 3JCKTPOHHOM BHJIC
JOKYMEHTOB. B  yBemoMJIeHWH yKa3bIBaeTCS HAaWMEHOBAHWE Cyja, HaIpaBIISIONIETO
yYBEIOMJICHHE, HAUMEHOBAHUS MOJTYYEHHOTO OOpallleHHs B CyJ U MPUIaraeMbIX JOKYMEHTOB,
JaTa U BpeMs MOCTYIJIEHUs oOpallieHus B MHPOPMAIIMOHHYIO CUCTEMY U JlaTa U BpPEMs €ro
MONTyueHUsl CyIoM. B yBeZOMJICHHH TakXe MOXKET YKa3bIBaTbCsd HOMEP COOTBETCTBYIOIIETO
cyneOHOro Jena.

Ecnu Ha3BaHHbIE ycI0BHS HEe COOJIO/IEHBI, TOIb30BATEII0 HAMPABISIETCS YBEIOMIICHUE
0 TOM, YTO JOKYMEHTBhl HE MOTYT ObITh NPHU3HAHBI MOCTYNHUBIIMMU B cyA. B yBenomueHun
YKa3bIBalOTCS IPUYUHBI, B CHUIY KOTOPBIX TOKYMEHTBI HE MOI'YT CUMTATHCS MOCTYNHUBIIMMU B
CynI.

4.5. JIoKkyMeHTBI OTKJIOHSIFOTCS MO CIEAYIOIIUM MTPUYNHAM:

1) oOpaiiienre B Cy/1 HE aJJpeCOBaHO JJAHHOMY CYIY;

2) obOpaliieHre B CyJI SBISETCS UASHTUYHBIM paHee HAMpPaBICHHOMY OOpaIleHHIO;

3) JOKYMEHTbl HEYWTAaeMbl, B YACTHOCTH: CTpPAHUIBl JIOKYMEHTa (JOKYMEHTOB)
MEPEeBEPHYTHI; JOKYMEHT (IOKYMEHTBI) COJEPKUT HE BCE CTPAHMIIBI; OTCYTCTBYET
BO3MOXXHOCTh ONPEENINTh HaJU4HUe BCEX CTpaHMI] (HET HyMepaluu); B ¢ailie oTCyTCTBYET

3J1€KTpOHHBII>i AOKYMCHT HJIN BHCKTpOHHLIﬁ O6p8.3 HAOKYMCHTA; OTCYTCTBYCT CBSI3HBIN TCKCT,

4) daiin oOpamenus B cyq u (win) Qaiipl mpuilaraéMbIX K HEMY JIOKYMEHTOB
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IpeJICTaBlIeHbI B opMaTax, He MpeaycMOTpeHHBIX [lopsakom mogauu JOKyMEHTOB;

5) obOpamienue B cyn U (WiKM) MpujiaraeMble K HEMY JOKYMEHTBI HE MPEJICTaBIICHBI B
BUJIC OT/ICJIBHBIX (hailJIOB: B OJTHOM (haiise CoepKUTCS HECKOIBKO IEKTPOHHBIX JIOKYyMEHTOB
WA HECKOJIKO 3JIEKTPOHHBIX 00pa3oB JAOKyMeHTOB. HammeHoBaHue (ailloB HE TO3BOJSET
UICHTU(PHUIIMPOBATH JIOKYMEHTBI, B HUX COJIEPIKAIINECS;

6) ¢aiin obpamieHus B ¢y U (wiu) Qailyibl MpuiiaraeMblX K HEMY JTOKYMEHTOB U (HUIH)
JIAHHBIE, COJEpIKaIlMecss B HUX, HE JIOCTYIHBI il pabOThl, B YACTHOCTH: 3alIMIICHBI OT
KOMUPOBaHUS U (WJIM) TIeYaTH, COACPKAT UHTEPAKTHUBHBIC WIIM MYJTbTUMEIUUHBIC SJIEMEHTHI,
BHEJIPCHHBIC CIICHAPUH Ha s3bIKe JavaScript Wit JIFOOBIX APYTUX S3bIKaX MPOTrPaMMHUPOBAHHS,

7) B HapyuieHue 3akoHojatenbcTBa Poccuiickoit ®enepaunu u Ilopsaka mnomauum
JOKYMEHTOB OOpalieHue B CyJ B BUJE JIEKTPOHHOTO JOKYMEHTA HE HMOANKCAHO YCUICHHON
KBAJTHM(UIUPOBAHHON AJIEKTPOHHON MOJINKCHIO TMO0 00palieHne B Cy/ B BUIE IEKTPOHHOTO
o0pa3za TIOKyMEHTa He 3aBEPEHO YCUIICHHOH KBaTH(DUIIMPOBAHHON IEKTPOHHON TOAIHUCHIO;

8) snexTpoHHBIM 00pa3 oOpallleHus] B CyJl HE COACPKUT IrpaduUecKOil MOANUCH JUIIA,
00paTUBIIETOCs B CYII;

9) sieKTpOHHAs TOANKCH HE COOTBETCTBYET BHAY HJIM (OpMary, yCTaHOBJICHHBIM
[TopsiakoM mopayu JOKYMEHTOB. Y CUJIEHHAs KBANU(UIIMPOBaHHAs 3JEKTPOHHAS MOANUCH HE
npolria NPOBEPKY: Ha MOMEHT NOJNHCAHUS JOKYMEHTa CpOK JeHcTBUs cepThdukara
JJIEKTPOHHOW TIOANIUCH WCTEK, JJIEKTPOHHAS TIOANHCH HE COOTBETCTBYET JIOKYMEHTY,
JOKYMEHT ObUT M3MeHeH (MOAN(HUIMPOBAH) MOCIE MOAMUCAHUS €T0 IEKTPOHHON OIHCHIO;

10) HOMep [ena, YyKa3aHHBIM TIOJIB30BATEIeM IMpPU MOJadye JOKYMEHTOB, He
COOTBETCTBYET HOMEpY JI€J1a, yKa3aHHOMY B OOpallleHUH B CYJ;

11) x oOpaiieHuto B Cyj, MOJaBa€MOMY IIpPEACTAaBUTEIEM, HE MPHIIOKEH IOKYMEHT,
MOATBEPKIAIOIINNA TOTHOMOYHS TIPEICTABUTEIS HA MPEIbSIBICHNE JOKYMEHTOB B CY/I;

12) HapyiieHbl UHbIE TPEOOBAHUS K AJIEKTPOHHBIM JTIOKYMEHTaM U (WJIM) 3JIEKTPOHHBIM
o0pa3aM JI0OKyMEHTOB, ycTaHOBJIEHHbIE [lopsAKOM MO1auu TOKYMEHTOB.

4.6. B nensax npuoOIeHus K cy1IeOHOMY J1e1y pacnedaThiBalOTC:

KOIUsI 00OpalieHus B Cy/, MOCTYIUBILIEro B BUJE EKTPOHHOr0 00pa3a JOKYMEHTa WU
IIEKTPOHHOI'O JOKYMEHTA,

CBEJICHMSI O pe3yJbTaTaX IPOBEPKH YCWICHHON KBAIU(DUIMPOBAHHOM 3JIEKTPOHHOM
HNOANMCH  3JEKTPOHHOIO  JIOKyMEHTa, BKIoyas  uHpopManuioo 00  yCHJIEHHOM
KBaJIM(DULMPOBAHHOMN 3JIEKTPOHHOM MOANNUCH, KOTOPOM MONUCAH 3JIEKTPOHHBIA JOKYMEHT;

CBEICHMSI O pe3ylbTaTaX MPOBEPKH YCWJICHHON KBATU(DUIMPOBAHHOW SIEKTPOHHOM
MOAMKUCH DJIEKTPOHHOTO o0paza OKyMeHTa, BKIOYas WHHOpMAHUIO 00 YCHICHHOU
KBATM(UIIMPOBAHHON AIIGKTPOHHOW TMOAMKUCH, KOTOPOH TOANMUCAH JIEKTPOHHBIN 00pa3
JOKYMEHTa;

CBEJIEHUSI O MPOCTOM AIEKTPOHHON MOJMHMCH, KOTOPOH 3aBEpeH 3JEKTPOHHBIN 00pa3
JIOKYMEHTA.

[Ipy HEOOXOAMMOCTH pPACIEYaTHIBAIOTCS W MPHOOIIAOTCS Ha OyMa)KHOM HOCHUTENE K
MaTepuaiaMm CyaeOHOro Jiefia KOMUU JOKYMEHTOB, OCTYMUBIIUX B JJICKTPOHHOM BHUJIE.
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4.7. JIOKyMEHTBI, TOCTYMUBIIUE B HHPOPMAIMOHHYIO CHUCTEMY, JIOJDKHBI OBITh
3apETUCTPUPOBAHBI B CUCTEME aBTOMATH3AIUHU CYI0IPOU3BOICTBA.

4.8. Ilpuem, y4eT W perucTpanus MNOCTYNUBIIMX B 3JIEKTPOHHOM BHUJE JIOKYMEHTOB
IIPOU3BOJATCS B TOM XK€ MOPSAKE, B KOTOPOM OCYILECTBIISETCS IPUEM, YUET U pEerucTpanus
JIOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE.

4.9. J1oKkyMeHTHI, MOJAHHBIE B CyJA B 3JIEKTPOHHOM BHUJE, JAOCTYIHBI JJisi MPOCMOTpA
JIpyruM apoutpaxssiM cygnaM u Bepxosaomy Cyny Poccuiickoit denepanun.




